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Ha Ngi, ngay 29 thang 12 nam 2020

CHUONG TRINH THUC TAP CHUYEN NGANH KIEM TOAN CHAT LUQNG CAO
HE CHINH QUY - KHOA 59

1. MUC PiCH VA YEU CAU THUC TAP

1.1. Muc dich

Thong qua thyc tap, gitp sinh vién c6 diéu kién tiép can thuc té, van dung nhiing kién thirc
da dugc trang bi trong nha trudng vao thyc tién. Trén co s& d6 cing cb duoc kién thire da hoc, di
sdu tim hiéu va ndm bét cach thirc t6 chirc cong tac kiém toan trong timg loai hinh kiém toan cu
thé (kiém toan doc lap, kiém toan Nha nuée hodc kiém toan nodi bd). Tu do, phan tich, xem xét,
danh gia t6 chue hoat dong kiém toén, rut ra bai hoc kinh nghiém cuia tirng cudc kiém toén, tung
phan hanh kiém toan va dé xuit cac kién nghi vé phuong hudng, bién phap giai quyét nhing ton
tai ctia co s& néu c6. Két thuc dot thuc tap, mdi sinh vién phai hoan thanh mét Chuyén dé thuc tap
chuyén nganh c6 kém theo ¥ kién nhan xét ctia co s6 thuc tap.

1.2. Yéu ciu

Dé dat dwoc muc dich thyc tap chuyén nganh, trong thoi gian thyuc tap sinh vién phai quan
triét cac yéu cau sau:

- Phai hoan thanh dugc chuong trinh thyc tdp chuyén nganh dé ra;

- Nghiém chinh tuén thu ké ké hoach vé thoi gian thyc tap;

- Tuan tha sy hudng dan cua co sd thuc tap va giang vién chi dao thuc tap truc tiép;

- Tham khao cac tai liéu vé 1y luan, khao sat thuc té, phuc vu cho viée viét bao cao thuc tap
tong hop va chuyén dé thuc tap chuyén nganh;

- Chép hanh moi ndi quy va quy ché cua don vi thuc tap ciing nhu cia trudng Pai hoc Kinh
té Qudc dan dé ra;

- Chu dong didt van dé dé nghe bao céo vé tinh hinh t6 chirc kiém toan va t6 chuc, quan ly
hoat dong san xuét kinh doanh cta co s& dugc kiém toan.

- Nam viing kién thirc v& hach toan ké toan va kiém toan hién hanh.

- Ném vitng nhiing quy dinh phap 1y ctia Nha nue vé mit kinh té - tai chinh va cc vin ban
phap quy lién quan dén kiém toan.

- Nghién ciru, tham khao, thu thap tai liéu lién quan dén chuyén nganh dé chudn bi viét
chuyén d&.

- Nghiém chinh chép hanh ké hoach thyc tap, ky luat lao dong ciia nha truong, cua co sg,
tuyét dbi khong sao chép hodc photo cac chuyén dé cil.

- Theo lich trinh, gip giang vién phu trach dé bao céo tién do thuc tap va tranh thii sy huéng

dan, giap do cua giang vién.
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2. CHUONG TRINH THUC TAP

2.1. Giai doan thuc tip tong hop (6 tuin)

Sinh vién xuéng co so thuc tap dé tim hiéu dic diém, tinh hinh hoat dong cua co so (cong ty
kiém toan hodc don vi duoc kiém toan tuy trién khai ké hoach cu thé) trén cac mat:

- Pac diém hoat dong (nganh nghé, linh vyc, tai san, nhan lyc, thi truong, Kkét qua hoat
dong...) gan véi qua trinh hinh thanh, xay dung va phat trién don vi thuc tap.

- T6 chirc bd may quan ly, chirc nang, nhiém vu ciia cac phong ban.

- T6 chirc hoat dong kinh doanh.

- T6 chtrc kiém toan (t6 chirc doan kiém toan, to chirc cong tac kiém toan, t6 chirc hd so
kiém toan).

- Kiém soat chat luong kiém toan.

Két thiic giai doan thyc tap tong hop, sinh vién phai hoan tt bao cao thyc tip tong hop nop
cho giang vién hudng dan.

2.2. Giai doan thue tip chuyén dé (9 tuin)

Trong giai doan nay, két hop véi sy hudng dan cua giang vién, mdi sinh vién phai ty chon
cho minh mét ndi dung chuyén sau dé nghién ctru. T d6, sinh vién xac dinh tén dé tai, ndi dung
dé tai va tién hanh thu thap, xu 1y sb liéu, tai liéu khac c6 lién quan t6i dé tai dé bat tay vao viét
chuyén d¢ thyc tap chuyén nganh.

Nbi dung cong viéc trong giai doan nay bao gdm:

- Xac dinh tén dé tai nghién ctru.
- Viét @& cuong so bo vé dé tai nghién ciru.
- Viét @& cuong chi tiét (sau khi da duoc giang vién huéng dan gop ¥, sira chira dé

cuong so b)).

- Tién hanh viét chuyén dé thuc tip chuyén nganh.

3. KE HOACH THOI GIAN THUC TAP (15 TUAN)

3.1. Cong tic chuin bi (tir 28/12/2020 - 02/01/2021)

Cong viéc trong giai doan nay bao gdm:

- Phé bién quy ché va chuong trinh thuc tap;

- Giang vién s& cép nhat nhiing thay d6i cta ché do ké toan, ché d6 tai chinh tinh dén thoi
diém hién tai va pho bién nhitng phuong hudng thay doi trong tuwong lai;

- Sinh vién tién hanh dang ky co s& thyc tap;

- Giang vién chi dao thuc tip hudng dan sinh vién trién khai ndi dung thuc tip chuyén nganh.

3.2. Giai doan thue tip tong hop (tir 04/01/2021 - 06/02/2021)

Trong giai doan nay, sinh vién can thyc hién cac cong viéc sau:

- Thyc tap tai co s¢ dé tim hiéu noi dung thuc tap cia giai doan 1;

- Viét bao céo thuc tap tong hop va ndp cho giang vién huéng dan mot (01) ban, quy mé bao
c4o toi thiéu 30 trang;

- Chon d2 tai, viét d& cuong chuyén dé thuc tap va thong qua giang vién huéng dan.

- V6i nhiing dé tai co ban, sinh vién viét chuyén dé theo dé cuong mau cia Vién Ké toan-Kiém toan.
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- MAiu dé cwong Chuyén dé thuc tip danh cho sinh vién chuyén sau Kiém toan, sinh
vién vao trang web www.saa.neu.edu.vn chon Menu PAO TAO, sau d6 chon PAO TAO
PAI HQC va chon PE CUONG CHI TIET BCTTTH, CPTN.

3.3. Giai doan thue tip chuyén dé (tir 08/02/2021 — 07/05/2021)

Trong giai doan nay bao gdm cac cong viéc sau:

- Tur 08/02/2021 - 15/04/2021:

+ Tir 08/02/2021 - 07/4/2021: Sinh vién khdo sat thyuc té theo chuyén d&, viét ban thao
chuyén d¢ thyc tap chuyén nganh ndp cho giang vién huéng dan.

+07/4/2021 - 15/04/2021: Giang vién hudng din doc va gop ¥ kién cho sinh vién. Kiém tra
va phé duyét tinh liém chinh trong hoc thuat (sir dung phdn mém Tunitin).

- Tur 16/04/2021 - 19/04/2021:

+ Chinh stra va hoan thién chuyén dé theo yéu cau cua giang vién huéng dan.

+ Nép cho giing vién hwong dén gdbm: 01 ban thio Béo céo thuc tip téng hop co but tich
cua gidng vién hudng, 01 ban chinh Bao cdo thyc tap tong hop va 01 ban chinh Chuyén dé thuc
tap chuyén nganh (trong d6 cé: Phiéu ding ky co sé thue tip, Nhit ky thue tip ¢6 xdc nhian
ciia gidng vién hwéong din, Phiéu danh gia clia co sé thue tip, Két qua chay Turnitin c6 chir
ky ciia giang vién hwéng din);

+ Ngp cho Vién dio tao TT, CLC &POHE cdc tai liéu sau: Sinh vién nop 03 quyén Chuyén
dé thuc tap chuyén nganh (trong dé cé: Phiéu ding ky co s thue tip, Nhit ky thwe tip ¢ xac
nhin ciia giang vién huéng din, Phiéu danh gia cia co sé thue tip c6 diu dé, Phiéu chim
danh gia cia giang vién huwéng din, Két qua chay Turnitin ¢6 chir ky ciia gidng vién hwéng
din) cing d¢ cuong, 01 ban thao Chuyén dé thyuc tap chuyén nganh c6 but tich clia giang vién
huéng dan.

- Tir 19/04/2021 — 25/04/2021: Giang vién chim Bdo cio thwe tip tong hop va Chuyén
dé thyec tap.

- Tir 28/04/2021 — 07/05/2021: Sinh vién thuyét trinh chuyén dé thuc tap cudi khoa theo lich
cua Vién bao tao TT, CLC va POHE.

Thay/Cé gido hwéng dan ngp diém vé Vin phong Vién Ké toan — Kiém todn (ThS. Nguyén
Tran Hing - chdm nhat ngay 25/04/2021 theo Mau phiéu diém qui dinh cia Vién Pdo tao TT,
CLC va POHE).

Chuyén dé phdi dat dung lwong t6i thiéu la 50 trang ddnh mdy, dwoc viét bang tiéng Anh
hodc tiéng Vigt theo méu quy dinh ciia Vién Pao tao TT,CLC & POHE;

4. QUY PINH VE CO SO THU'C TAP VA CHON DPE TAI

4.1. Pon vi thuc tap

Co sé thyc tap chil yéu 1a cac t6 chirc kiém toan chuyén nghiép (cac cong ty kiém toan, Co
quan kiém toan Nha nuéc hodc khu virc), cac bd phan kiém toan ndi bd cua cac tong cong ty, tap

doan, cac ngan hang thuong mai, cac cong ty c6 qui mo 16n. Ngoai ra, sinh vién c6 thé thuc tép tai
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cac ban thanh tra cua cac by, cac nganh. Trong nhitng trudong hop khéac, sinh vién co thé thuc tap
tai cdc doanh nghiép c6 h¢ théng kiém soat ndi bd hoat dong tdt.

4.2. Lwa chon dé tai

Tai mot co s& thuc tap, sinh vién khong dugc viét cung mat dé tai giéng nhau.

5. CAC QUI PINH KHAC

5.1. Gidy in va nhin ban

Dé dam bao chét lugng va do bén, Bao cao thyc tap tong hop va Chuyén dé thuc tap chuyén
nganh can sir dung gidy in tring khd A4 ning 75g tiéu chuan. Chi in mot mat gidy.

5.2. Phong chir va by gir Unicode

C& (size) chir di véi ndi dung vin ban thuong (normal text) phai 1a 13 hodc 14. Sinh vién
phai Iyra chon phong chir tiéu chuan Times New Roman va b gd Unicode.

Phéng chir sir dung phai thong nhét trong toan bo Bao céo thuc tap tong hop va Chuyén dé
thuc tdp chuyén nganh. Chir in dam, in nghiéng, ky hi¢u c6 thé duoc st dung dé nhan manh céc
ndi dung dac biét hoac tir co nguén géc nudc ngoai.

Phéng chit va c& chit khac nhau c6 thé dugc sir dung cho tiéu dé cac chuong, headings, cha
thich, vi du, trich dan, bang biéu, so d6 mot cach théng nhat trong toan by Bao cao thuc tap téng
hop va Chuyén dé thyc tap chuyén nganh.

Khong sir dung cac chit tdy xoa, dinh dé trong ban chinh Bao céo thuc tip tong hop va
Chuyén dé thuc tdp chuyén nganh ndp cho gido vién huéng dan.

5.3. Cach dong

T4t ca phan luan (text) phai cach dong 1,5 lines trir bang biéu, chu thich cubi trang. ..

5.4. Lé va mot s6 chu y khac

L& trén 2,5cm, 1& dudi 2,5cm; 18 trai 3,5cm; 18 phai 2,0cm

Mbi mét doan trich dan trong Béo céo thyc tap tong hop va Chuyén dé thuc tap chuyén nganh
phai c6 phan trich dan tai liéu tham khéo bao gom tén tac gia va ndm xuét ban. Vi du: “Quan Iy 14 qua
trinh 1am viéc thong qua ngudi khac” (Kreitner, 1990). Xem phén 5.5.

Khi trinh bay mgt doan van ban lién quan dén muc, bang, biéu hay hinh vé ¢ trang khac,
phai nén cu thé muc, bang, biéu, hinh v& d6 va kém theo sb trang. Vi du: ¢6 doan van viét “Nhu
sO lidu trinh bay trong Bang 1.1, trang 12...” hodc c6 doan vin viét “ndm 2017 cong ty do dat
duogc doanh thu 1a 10 ty dong (Bang 2.1, trang 22)”.

5.5. Tai liéu tham khao

Tai liéu duogc sép xép th tu tir A dén Z theo tén cua tac gia, ho trudce, tén sau (cach nhau boi
ddu phay ngoai trir tén tac gia 1a nguoi Viét Nam) va 1di vao mot bude (tab) so véi dong dau.

a) Sach co mot tac gia

Brinkley, Allan. 1992. Chién lugc va ung dung. New York: NXB Alfred A. Knopf.
b) Sach co hai tac gia
Graves, Robert, and Alan Hodge. 1971. The reader over Your Shoulder: A Handbook for
Writers of Strategy (2nd ed.). New York: Random House.

¢) Sach co twr ba tac gia tro lén
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Néu tai liéu c6 nhiéu tac gia, chi can néu tén chi bién/dong chu bién va thém “va cac cong
su” (et al). Vi du:
Nguyen Viet Anh, Nguyen Huyen Huong, et al. 2006. The Story of Public Relations. New
York: Viking Penguin.
Nguyen Van Lan and et al. 1993. Research in Written Composition. Hanoi: National
Economics Univeristy.
d) Sdch cé tac gid la t6 chirc
U.S. Department of Commerce. 1976. Pocket Data Book USA 2003. Washington, D.C.:
U.S Government Printing Office.
Vin phong Qudc hoi. 2004. Sach tring vé kién ban pha gia ca tra va ca basa. Ha Noi:
NXB Su that.
e) Sach khong cé tén tdc gia: (Bit dau bang tén cua tic pham).
) Sach, tap chi co tén nguoi bién tdp, nguoi bién soan, nguoi dich
Bit dau bang tén ngudi bién tap (editor) khi khong c6 tén téc gia ¢ trang bia cudn sach:
DeVoto, Bernard (ed.) 1962. Mark Twain: Letters from the Earth. New York: Harper & Row.
Twain, Mark. 1958. Adventures of Huckleberry Finn. Henry Nash Smith, ed. Boston:
Houghton Mifflin Co..
g) Bai bao
Liét ké tén tac gia gidng nhu yéu cau dbi voi sach. Nam xuét ban dé trong ngodc don; én
tap chi in nghiéng (italic), tén bai bao trong ngoic kép, sd tap (volume) va sb bao (issue), gidi han
trang cua bai bao trong tap chi. Vi du:
Olhson, J (1980). “Financial Ratio and Probabilistic Prediction of Bankrupcy”. Journal of
Accounting Research, vol. 18, pp. 109-131.
PGS.TS. Nguyén Ngoc Quang (2008). “K¢é toan chi phi cia mot sé nudc phat trién va bai
hoc kinh nghiém cho Viét Nam”. Tap Chi Kinh té va Phat Trién, s6 138, tr.38-40.
5.6. Bang biéu
Céc bang, biéu, hinh v& phai o tiéu dé va ngudn trich din
Béng phai c6 don vi tinh
Béng, biéu, hinh vé& ciia chuong nio danh sb thir ty theo chwong d6. Vi du: bang dau tién ciia
Chuong 2, viét “Bang 2-1...”.
Vi du: Bdng 2-1
Két qua kinh doanh ciia cong ty giai doan....
DPon vi tinh: VNP
Chi tiéu 2017 2018 2019

Nguon: Bdo cdo két qud kinh doanh ciia céng ty nam ...
5.7. Panh s trang
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Danh s6 trang theo thir tu tir 1 dén hét, dé bén phai phia dudi mdi trang (tir Chuong 1 dén
hét khong ké phan phu lyc).

Phan dau ctia Béo cdo thyc tap tong hop va Chuyén d& thyc tdp chuyén nganh danh theo thir
tu 1, ii, 1il ...

Céc trang bia khong danh s6 trang va sau mdi chuong phai sang trang.

5.8. Thir tw dé muc

Trinh bay cidc muc trong ting chuong:

- Trinh bay muc theo tht tu tr myc 16n nhét dén muc nho nhit theo cach nhu sau: 1.1; 1.1.1;

1.1.1.1. khong qua 4 con sb trong mot sé danh thir tur.

- Panh thr tu d& muc theo chuong. Vi du: Chuong 1 ¢6 4 muc 16n s€ danh tur 1.1 dén 1.4;

Chuong 2 ¢6 5 muyc 16n s& dénh: 2.1 dén 2.5...

5.9. Pong bia

Béo céo thyc tdp tong hop va Chuyén dé thyc tap chuyén nganh déu c6 2 bia bao ham day
du cac thong tin giéng nhau theo quy dinh (bia chinh boc ngoai va bia phu bén trong bang gidy
tréng mém) theo mau quy dinh cua Vién Pao tao TT, CLC & POHE.

KT. VIEN TRUONG
PHO VIEN TRUONG

TS. Pinh Thé Hung
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MAU PE CUONG BAO CAO THUC TAP TONG HQP
DANH CHO SINH VIEN CHINH QUY CHUYEN SAU KIEM TOAN

Muc luc
Danh muc cic tir viét tit
Danh muc so' dd, biang biéu
Loi mé dau
CHUONG 1: PAC PIEM VE TO CHUC VA HOAT PONG
CUA CONG TY KIEM TOAN XYZ (2,5 diém)
1.1 Lich sir hinh thanh va phat trién cia Cong ty kiém toan XYZ
Néu tén, dia chi cong ty kiém todn, nhitng moc phdt trién chii yéu, cac két qua hoat déng
dat duoc qua thoi gian..
1.2 Pic diém hoat dong ciia Cong ty kiém toan XYZ
Néu cac linh ywc hoat dong ciia cong ty kzem toan.
1.3 Dic diém to chire quan ly ciia Cong ty kiém toin XYZ
Néu so do té chire b6 mdy quan 1y va chirc ndng, nhiém vu ciia tirng b phén trong cong ty
kiém toan.
CHUONG 2: PAC PIEM TO CHUC KIEM TOAN CUA CONG TY KIEM TOAN XYZ (4 diém)
2.1 Pic diém t6 chirc doan kiém toan
Néu nguyén tic, cach thire té chire va co cau ciia mot doan kiém todn tai Cong ty kiém todn
2.2 Pic diém t6 chirc cong tac kiém toan
Néu quy trinh kiém todn chung tai Céng ty kiém todn theo cdc giai doan:
2.2.1. Chuan bi kiém toan
2.2.2. Thuc hién kiém toan
2.2.3. Két thiic kiém toan
2.3 Dic diém t6 chirc hd so kiém toan
Trinh bay ddic diém t6 chire ho so kiém todn tai Cong ty kiém todn nhw: cach thirc ma hod
hé so, ngi dung ciia hé so kzem todn chung va ho so kiém todn nam, vi du vé danh ma tham chiéu
cho mét khoan muc trén gidy to lam viéc ciia kiém todn vién..
2.4 Kiém soat chit lwong Kkiém toan cia Cong ty kiém toan XYZ
Néu quy trinh, phwong phdp kiém sodt chat lwong kiém todn tai cong ty kiém todn
CHUONG 3: NHAN XET VA CAC PE XUAT HOAN THIEN TO CHUC
VA HOAT PONG KIEM TOAN CUA CONG TY KIEM TOAN XYZ (2,5 diém)
3.1.  Nhin xét vé té chirc va hoat dong kiém toan ciia Cong ty kiém toan XYZ
3.1.1.  Uudiém
Néu cac vu diém vé két qua dat duge, vé 16 chirc qudn 1y, vé t6 chirc kiém todn, kiém sodt chat
liong kiém todn; néu nguyén nhin cia nhitng két qua dat dwoc: nguyén nhin chii quan tir Cong
ty hay nguyén nhan khach quan tir bén ngoai.
3.1.2.  Ton tai va nguyén nhan
Chi ra cdc ton tai hién c¢é cud cong ty vé két qua dat dwoc, vé té chire qudn 1y, vé t6 chirc kiém
todn, kiém sodt chdt heong kiém todn; néu nguyén nhdn cia nhitng ton tai: nguyén nhan chi quan
tir Cong ty, hay nguyén nhan khach quan tir bén ngoai.
3.2. Cac de xuat hoan thién to chire va hoat dong kiém toan ctia Cong ty kiém toin XYZ
Cdc dé xudt can gdn véi nhitng ton tai, nguyén nhan da nhdn dinh.
Két luan
Danh muc tai li€éu tham khio
Chuy:
- Dlem trinh bay dung quy dinh: 1 diém;
- Piém ndi dung: 9 diém;
- Thiéu 1 trong 3 chuong, Béo cao thyc tap téng hop khong dat yéu cau;
- Bao cdo thyc tap téng hop dudi 30 trang tiéu chuan (tinh tir 10i m¢ dau dén két luan) ciing khong
dat yéu cAu;
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OUTLINE OF REPORT ON AUDITING INTERNSHIP- PHASE 1
(FOR STUDENTS IN AUDITING MAJOR)

TABLE OF CONTENTS
LIST OF ABBREVIATIONS
LIST OF TABLES AND FIGURES
INTRODUCTION
CHAPTER 1: CHARACTERISTICS OF THE ORGANIZATION AND
OPERATIONS OF XYZ AUDIT FIRM (2.5 points)
1.1 History of development of XYZ Audit Firm
(name, address of the auditing firm, some cornerstones in the development process of
XYZ, main results of recent performance)
1.2 Operations of XYZ Audit Firm
(fields of operations of XYZ)
1.3 Management of XYZ Audit Firm

CHAPTER 2: ORGANIZING AUDIT PRACTICE AT XYZ AUDIT FIRM (4.0 points)
2.1 Organizing an Audit Team
2.2 Audit Process
2.2.1. Planning the audit
2.2.2. Implementing the audit
2.2.3. Completing the audit
2.3 Audit files
2.4 Audit quality control

CHAPTER 3: ASSESSMENTS AND RECOMMENDATIONS FOR
IMPROVING ORGANIZATION AND OPERATIONS OF XYZ AUDIT
FIRM (2.5 points)

3.1 Assessments of the organization and operations of XYZ Audit Firm
3.1.1 Strengths
(strengths in performance results, management, organizing an audit, audit quality
control; specify reasons of the strengths: external factors or internal factors)
3.1.2 Limitations and causes
(weaknesses in performance results, management, organizing an audit, audit quality
control; specify reasons of the strengths: external factors or internal factors)
3.2. Recommendations for improving the organization and operations of XYZ Audit
Firm
(Propose recommendations associated with identified limitations and causes)
CONCLUSION REFERENCES
APPENDIX (If available)
Assessment and grading policy:
- The form of the report: 1 point
- The content of the report: 9 points
The report must be included three chapters with a minimum of 30 pages

Page 8 of 8



